
 

 

 

 

 

 

 

 

EXHIBITOR DEADLINES & IMPORTANT DATES 
 

DEADLINE ITEM COMPLETE 

ASAP Register Your Staff 
To register your staff, please follow the instructions here.  

 

ASAP 
Complete Online Company Listing 

To complete your online company listing, please login here. To create a login, 
please follow the instructions here. 

 

 

SEPTEMBER 17 Plush Carpet Order Due for Vista Convention Services  
Exhibitors MUST either rent carpet from VISTA or bring their own floor covering. 

 

SEPTEMBER 20 Deadline to submit Exhibitor Appointed Contractor Form 
 

SEPTEMBER 21 
Discount deadline for Lead Retrieval  

Lead Retrieval 
 

SEPTEMBER 27 Supporting Partner Opportunities  

OCTOBER 4 Discount deadline for SmartCity 
Internet 

 

OCTOBER 4 Discount deadline for Vista Convention Services 
Carpet, Furniture, Shipping, Labor, etc. 

 

OCTOBER 8 Discount deadline for ICS 
Electric, Floral and Custom Furniture 

 

OCTOBER 11 Advance Warehouse Freight Deadline (without surcharge)  

OCTOBER 14                           Ancillary Event Request Form Due 
 

OCTOBER 20 Direct to Show Site Shipment May Begin to Arrive 
Shipments arriving before this day may be refused by the facility. Any charges 

incurred for early freight accepted by the facility will be the responsibility of the 
exhibitor. 

 

OCTOBER 21 All exhibit space must be set by 5:00 PM 
If you are not able to meet this requirement, you must submit a variance request to  

Brittany.Spargo@spargoinc.com no later than 5:00 PM on Thursday, October 17. 

 

 

Please refer to all other deadline for official service contractors on their individual order forms enclosed in the  

Exhibitor Resource Center. 

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fspargoinc.mmsend.com%2Flink.cfm%3Fr%3D7NOkWAOpbAsF1kQI2PeZSQ~~%26pe%3DaMKrKStGF2vTk-M3EvovNgsqdpB9pUFjwmCpII74OySvPHVdC8KVaRWFCKk2-idPNJkWRzPdBSY6gIF5PK4u_w~~%26t%3DCNYGcMinZW6R5H-OCoZ2uQ~~&data=05%7C02%7Cbrittany.spargo%40spargoinc.com%7C9a6612e1f1ab4b21ac7a08dccc2acb6c%7C69fb19eaf91b4fe297948780da631be6%7C0%7C0%7C638609731430570494%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=aWdbXPReKvpeOHFiNxaUE6ggcyiWMy9idgKg67t8zd4%3D&reserved=0
https://tip24.myexpoonline.com/home
https://events.afcea.org/TIP24/CUSTOM/pdf/TNIndo2024PortalInstructions.pdf
https://events.afcea.org/TIP24/CUSTOM/pdf/Carpet24.pdf
https://events.afcea.org/TIP24/CUSTOM/pdf/EAC24.pdf
https://events.afcea.org/TIP24/CUSTOM/pdf/LR24.pdf
https://events.afcea.org/tip24/public/sponsorshipgallery.aspx?ID=108085&sortMenu=107002
https://events.afcea.org/TIP24/CUSTOM/pdf/Internet24.pdf
https://events.afcea.org/TIP24/CUSTOM/pdf/Vista24.pdf
https://events.afcea.org/TIP24/CUSTOM/pdf/ICS24.pdf
https://events.afcea.org/TIP24/CUSTOM/pdf/Shipping24.pdf
https://events.afcea.org/TIP24/CUSTOM/pdf/Ancillary24.pdf
https://events.afcea.org/TIP24/CUSTOM/pdf/Shipping24.pdf
mailto:Brittany.Spargo@spargoinc.com
https://tip24.myexpoonline.com/exhibitorresourcecenter

